()

Information you need for Registration

&

@ Organisational Information

@ Changes since qualification

@ Contact Information
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@ Electricity Supply

© Payment Detalils
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Presenter�
Presentation Notes�
This screen summarises the information that you will need for registration. There are 6 steps to the initial registration process. �
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Entering the CRC Registry
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i Protection Agency

D} CRC Energy Efficiency Scheme

Required fislds are marked with *

To access the CTRC Registry you must have a Government Gatewway account.

Existing Government Gateway Users
If wau hawve previously enrolled with CRC use your Government Gateway D and
password here.

Ifyou haven't enrolled with CRC but have an organisational level Government Gateway
1D you may use this for primary and secondary contact logins.

ENERCY
CRC EFFICIENCY

SCHEME

User ID * Jarorprmous0

xxxxxxxx

Password * |

Related Information

» WWhat's new
» Guidance

Already a
Government
Gateway
account holder?
Login here

Cooin ] «

Lostyour login details? Click here for help

Mew Users

Ifyou have not yet registered with Government Gateway, you will need to create a new
accaunt.

Redister Mew Account <

New to Government
Gateway and CRC?
Login here

@ Environment
W Agency

ENERGY

EFFICIENCY
SCHEME

CRC



Presenter�
Presentation Notes�
At the first page of the Registry you have a choice: either (i) log in using Government Gateway details that your organisation may already have, or (ii)  you can click `Register as a new user’. 

The Government Gateway is the portal you use to register for online Government services, such as submitting tax returns. It is an important part of the Government's strategy of delivering 'joined up' Government, enabling people to carry out transactions with Government from a single point of entry
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Select Registration Type
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Home D

CRC Energy
Efficiency Scheme

O Agency
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Agency

CRC Energy Efficiency Scheme

Welcome
Welcome to CRC Energy Efficiency Scheme.

Registration

Start registration with CRC:

= Register as an Information Declarer

Ifyou have at least one Half Hourly Meter settied on the half hourly market and you use
less than G000 MWWHMYear vou will need to register with CRC as an Information Declarer.
You will not need to participate in the scheme after registration and you will not be
charged for registering.

Laura Kay | Siun

N ENERGY
\@'q :’\_\é‘ll EFF oY
y <

Related Information

» What's new
» Guidance

Select Registering as a

i
= Register as a Participant <«
If you have at least one Half Hourly Meter settled on the half hourly market and you use

BO00 MWhivYear or more you will need to register with CRC as a Pardicipant.

= Renister as a Mandated Patticipant

Ifyour arganisation is required to padicipate in CRC, regardless of your energy usage
you will need to register with CRC as a Mandated Participant.

Complete Registration with CRC
= Complete CRC registration for Padicipants dncluding Mandated) anly

ou must do this after you have been sent a PIM number in the post and are logaging into
CRC to complete yvour Participant registration

Participant

Environment

LW Agency
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Presentation Notes�
The next screen you see is the front page of the CRC Registry: here you select to register as:

An information disclosure

A participant

A mandated participant (does not apply to the private sector). 

We will describe the process to register as a CRC Participant - so we select `Participant’.
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Organisation Type
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Environment
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Laura Kay | Sigr
Home T | Organisation Details
CRC Energy b
Efficiency Scheme ) ) ) EN ERGY
. . Reguired figlds are marked with * CRC EFFICIENCY
Registration - SCHEME
Find Party * | Organisation Type
FPlease enter the details of the Hinhest Lk Parent for your arganisation. Related Information
b What's new
it l_ype_of? 5 (5 Company, Limited partnership ar » Guidance
Organisation? Lirnited Liahility Partnarship
" Public Body
' Qrganisation of Individuals or Other q m
Click on “Company,
Cancel Save Next - . .
«» Limited Partnership or
Limited Liability
g ”
Partnerships
Environment
\ Pl.gCI'IC}'
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Presentation Notes�
Select from `Company’, `Limited partnership’ or `Limited Liability Partnership’. Let’s select `company’. 
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Company Search

‘:-:u:ulllsh Environment
Pritection Agency

@SE PAr ngA

Wi ni-pnwd

Northern Ireland
Envlmnment

Laura Kay | Sign

ENERGY
EFFICIENCY
SCHEME

Related Information

» What's new
b Guidance

\
Home & | Organisation Details
CRC Energy ¥
Efficiency Scheme
Registration x Company Search
Find Party 3 You may search foryour Company by name or Companies House number; you must
provide at least one,
Companies House |0523257E
Number
Company Name Jcme Ltd <
Cancel Save Previous
Environment

Agency

You can search for your
company using your
Companies House
Number or Company
Name



Presenter�
Presentation Notes�
The Registry has a link to the Companies House database so you may input your company’s registration number at Companies House, or your  Company Name. 
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Summary of Organisation Detalls
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Organisation Details
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SEPAP  NIEA

| Northern Ireland
| Environment
| Agency

CRC Eneriy
Efficiency Scheme
Required figlds are marked with ™

Registration

Company Details
Flease check the details carefully before proceading

Company 3178808

Registration

Number *

Company Name * JMILLEMNILM STADIUM PLC

Trading Name {if [
applicable - this will
appear in the league

table)
Registered Office
Address ™ lethuen Park
HIFFEMHAM
M14 0GB
nited Kingdom
Add / Change Address
Country where UK [ Plesse Select
Registered Office is
located *

Please tell us your
principal place of

activity

Add / Change Address

$IC Code ™ SR

Change SIC Code

Search Again

Cancel

Save

ENERGY
CRC EFFICIENCY

SCHEME

Related Information

» What's new
¥ Guidance

Laura Kay | Siu

A

Check the details are correct and
click next to move on to the next
part of registration

Environment
LW Agency
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Presentation Notes�
You now need to enter the Country where the registered office is – this means England and Wales, Northern Ireland or Scotland, which is where the regulators are - and also the principal place of activity, if it is different from the Registered Address.  You do not need to re-enter the Company Registration Number, as this will already be populated. 

You are asked for your Standard Industrial Classification (SIC) code here.

When you are satisfied that the organisation details that you have provided are correct, select “Next” to move on.�
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Designated Changes since qualification
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Laura Kay | Sign |
Home ©1 |  Organisation Details
CRC Energy v E
i NERGY
Efﬁc“_mw_s':heme CRC EFFICIENCY
Registration » Organisational Changes Since The Qualification Date SCHEME
Flease identify any significant changes which could affect significant group undertakings
which have taken place between now and the qualification period. Please refer to the Related Information
guidelines to understand the changes which must he entered. You only need to provide
summaty infarmation on these changes. » Whats new
¢ Guidance
Description
1] If your organisation has undergone a
Designated Change since December 2008
Ty — you ne_ed to_declare this. “Annex 2- How
to register if there have been changes
in your organisation during the
gualification year and registration “of
the Guidance Document “Registering as
a CRC Participant” explains what
Environment ; ; i i ;
@ i information you nl:ed to provide in this
OX.



Presenter�
Presentation Notes�
The next stage of registration is to declare any `Designated Changes’ that have occurred since 31st December 2008. 

A Designated Change occurs if your organisation either disposes of or acquires a SGU (i.e. an organisation that qualifies to participate in CRC in its own right).

Information on what information needs to be provided here can be found in the guidance document “Registering as a CRC Participant”.

�
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Primary and Secondary Contacts

CRC Energy -
Efficiency Scheme
Required fields are marked with *
Registration »

Primary Contact

Title * [uar =]
Forename * Fred
Surname * [Emithy
Position Nanager
Preferred Language | Englizh =l
Organisation Mame (if |
applicahle)
Address ™
ethuen Park
HIPPERHAM
h14 0GE
nited Kingdatn
Add [/ Change Address
Phone Number p1a2s 234567

Mobile Number |

Fax Humber |
Email Fredi@es.com
Re-enter Ermail Fred@ss.com

Cancel Save Previous

ENERGY
CRC EIH(’II—N((;Y

SCHEME

Related Information

» WWhat's new
» Guidance

The CRC Registry will ask you to provide
details of the people you wish to act as the
Primary and Secondary Contacts

Environment
LW Agency

CRC Energy A
Efficiency Scheme
Required figlds are marked with ™
Registration >

Secondary Contact

Cancel Save

Title [mar =]
Forename * fioe
Surname * Bloggs
Position Director
Preferred Language  [Engiish |
Organisation Name (if |
applicable)
Address ™
lethuen Park
HIPPERHARM
M4 0GE
Inited Kinccom
Add / Change Address
Phone Number * 1925 123458
N Mobhile Number [
Fax Number [
Email * [loe@ea.com
Re-enter Email * [oe@ea.com

ENERGY
CR.C EFFICIENCY

SCHEME
Related Information

» ¥hat's new

» Guidance



Presenter�
Presentation Notes�
The third part of the registration process is to provide the details for the nominated Primary and Secondary Contacts. 

These will be the Environment Agency’s day to day contacts for CRC. The Primary and Secondary contact will be able to access the  compliance account - submit reports and view data previously submitted for the organisation (emissions reporting etc).  They may also propose new primary and secondary contacts and account representatives and advise changes in organisational structure. 

We will check that the business addresses given for the contacts are valid and will send each contact a letter with the information they need to enrol. To ensure that the nominated contact has the authority to act on behalf of the organisation, we will also send a letter to the senior officer who must authorise them to act on behalf of the organisation. 

�
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Half Hourly Meters (HHMS)

Home

CRC Energy
Efficiency Scheme

Registration

&

hd

Electricity Supply

Required fields are marked with ™

Half Hourly Meters

The MPAMN core can be located on vour meter, itis the lower set of numbers. For
Morthern Ireland, all meter paints are allocated a unique Meter Point Reference Mumber
(MPRIM).

Meter Registration |
Number *

Results Page: |1

Meter Registration Meter Error Actions

Number Type

1234567890123 TP AN Invalid MPAMN - Checksum is Eemove
wrong

Remove All

Ifyou have a large quantity of meters, you can upload a file of all half hourly meters. The
systern accepts text files containing one Meter Registration Mumber care per line.
Flease use atext file document like Motepad or TextEdit to upload the half hourly meters.

File * | Browse... |
Cancel Save Frevious

ENERGY
CR EFFICIENCY

SCHEME
Related Information

» What's new
» Guidance

Environment
/\ Agency

This is the screen where you
will upload all Half Hourly
Meters (HHMs) that your

organisation was responsible

for during the whole of 2008.

You can either add them to
the system one by one or
upload a text file of the data.



Presenter�
Presentation Notes�
Part 5 of the process is to enter your Energy Usage.

As you selected earlier to register as a ‘CRC Participant’ the system assumes that you had at least one HHM settled on the HH market in 2008. 

 Here you must provide a list of all the settled half hourly electricity supplies your organisation was responsible for during the qualification period - even those that you might have acquired or lost during the period.

You do not need to declare HHMs that were not settled on the HH market - but the list of both settled and non-settled meters you have compiled when determining whether you qualify will also be useful when you assemble your energy data to complete your footprint report. 

�
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Energy Usage
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Morthern Ireland
Environment
Agency 8

Home O | Electricity Supply
CRC Energy b
Efficiency Scheme
Required fields are marked with *
Registration »

Electricity Supplies

Please pravide details of the total electricity supply for your entire organisation for the
gualifying period, through Hal-Hourly Meters { HHMs ), pseudo HHMs and Automated
Weter Reading meters. Ensure you remove any supplies for excluded uses at this
point.

= Halt-Hourly Meters { HHMs ) are electricity meters that measure consumption every half
hour and are settled on the halthourly market.

* Pzeydo HHMs { commonly used far measuring electricity consumption of street
furniture - e.g.street lights | traffic lights etc.)

* Autormatic Meter reading (AMR) meters that produce hal:hourly data

Total Electrical < —

Supply (MWh/Year) ™

[eom

Cancel Save

ENERGY

EFFICIENCY
SCHEME

Related Information

b What's new
b Guidance

You now need to put in your Total
Electricity use for 2008. This can be
estimated.

@ Environment
W Agency



Presenter�
Presentation Notes�
You now need to record information about your total HHM electricity supply during the qualification period.  This includes electricity from all types of HHM (not just settled HHMs)

You should deduct any excluded use before you enter the supply figure, and confirm if you have done so

(Excluded uses are: 

domestic accommodation 

transport 

supply not for own use and 

electricity used for the purposes of supply, distribution, generation or transmission by an organisation that has a licence for such activities under the Electricity Act 1989.)�
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Energy Usage

. l-

SEPA' ngA

* Scottish Environment

% I Protection Agency

£ | Electricity Supply

Maorthern Ireland
Enuironment

L Kay | Sign

CRC Energy ¥

Efficiency Scheme

Registration

Excluded uses

Supplies for Excluded
Uses *

CCAs
CCA Exemptions *

Fequired fields are marked with ™

& | have removed supplies for excluded
uses from my qualification amount

| have no supplies for excluded uses

© | have no CCAs

| expect to claim CCA exemptions
wihien | submit my faotprint report

© Jam claiming CCA member exemption
(=) as part of my registration

® am claiming a general CCA
exemptionis; as part of my registration

© Jarn claiming group CCA exermption(s)
as part of my registration

Cancel Save Previous

ENERCY
EFFICIENCY
SCHEME

Related Information

b Yihat's new

b Guidance

You need to indicate whether you
have any “excluded” supplies”

You need to indicate whether you are
claiming any “CCA Exemptions”

@ Environment
W Agency



Presenter�
Presentation Notes�
Even if your organisation meets the qualification threshold for the CRC, you may be eligible for an exemption if you have a Climate Change Agreement (CCA). 

If you are claiming your exemption at registration, you should click the button next to the type of CCA that you are claiming 

General CCA exemption - this is a  full exemption

If you are a single entity organisation (which means you are not part of a group) you can claim full exemption from the CRC if more than 25 per cent of your CRC emissions are covered by a CCA.  This exemption calculation applies to all your energy use emissions, not just half hourly electricity. You will therefore need to calculate your CRC emissions.

CCA member exemption - partial exemption

If you are a group and any member of your organisational group has more than 25 per cent of its CRC emissions covered by a CCA, that member (but not its subsidiaries, if it has any) is exempt from CRC.  This means that all its energy use emissions of that member will not be included in the scheme, but the remainder of the group will still have to participate in CRC. 

Group CCA exemption  - full exemption

If, after deducting the electricity supplies through qualifying meters from group members which have a  member exemption,  the remaining parts of your organisation have less than 1,000MWh of qualifying electricity supplies remaining in CRC, then you qualify for a group CCA exemption and your entire organisation will be exempt from CRC.)�
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Invoice Contact

If you wish to select a different
contact other than the nominated
Primary and Secondary Contact

you can do so here.

CRC Energy

Efficiency Scheme

Registration

S —

SE PAVY

Scottish Enviranment
Protection Agency

— Narthern Ireland.
."ﬁ | Environment

| Agency

Application Contacts

Required fields are marked with *

Invoice Contact

e need to collect this information in orderto send your Annual Subsistence Invoice. For
information on fees and charges please see the relevant guidance.

Ifyour Invoice Contact is one of the Contacts thatyou have already provided you may
selactit from this list, otherwize select Otherto add a new Contact.

Invoice Contact ™

@ Nir Fred Smith [PRIMARY)]
© MrJoe Blogas [SECOMDARY]
© Other

Scattish Environment Wi
Protection Agency

Subsistence Charge

SEPAP NIEA

Environment

\ 4

Cancel Save Previous

L Kay | Sign O

ENERGY
CRC EFFICIENCY

SCHEME

Related Information

» Wihat's new
» Guidance

L Kay | Sign

CRC Energy

Efficiency Scheme

Registration Purchase Order Number

CRC includes an annual subsistence charge for all participants. Ifyour accounts

department requires a purchase order reference numberwhen this charge is made you

can specifyithere.

You can change this number after registration ifyou need to.

Purchase Order FO 12345678
Reference Number

Cancel

ENERGY
CRC EFFICIENCY

SCHEME

Related Information

» Wihat's new
» Guidance

A

Environment
LW Agency

There is an option for you to
provide a Purchase Order
Reference Number if you wish



Presenter�
Presentation Notes�
You will need to be able to receive and action the payment of the annual subsistence invoice. To do this, you may nominate a department or a named individual.�
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Significant Group Undertakings (SGUSs)

‘Enﬁi‘onment "":‘h: ==q Northern reland
o SEPAPW "‘ Enuironment.
e = n Scottish Environment
. Protection Agency
-
L Kay | Sian
Home £ | significant Group Undertakings (SGU)
CRC Energy b
Efficiency Scheme EN ERG Y
: ? o CRC EFFICIENCY
Registration » Organisation Structure SCHEME
Flease provide the structure of your arganisation's Significant Group Undertakings
(3L, _ , , , Related Information
To add an SGU click on the green +' sign to the right ofthe SGLU's parent. Then click on
"Click to add a new SGLU here'. Ifyou wish to delete an SGLU entered in errar click on the b U T
‘dusthin’
» Guidance
Ifyou have claimed a general CCA exemption you should have no SGLUs.
MILLENNIUM STADIUM PLC = —]
| MLLENNUM STADIUN PLC o+ By clicking on the “+” please
a enter the details of all the
Cancel Save Previous Next g o
SGUs of your organisation.

You will need to provide Organisation Details, Electricity Supply and CCA Exemptions for all SGUs

Environment
LW Agency



Presenter�
Presentation Notes�
If you represent a group of undertakings, you will be asked to provide details of your Significant Group Undertakings (SGUs).  If any of these undertakings own other SGUs that qualify in their own right you will need to account for these and show their ownership. 

You will not be asked to submit information about other parts of the organisation that are not SGUs. However, as part of your obligations under CRC, you will need to keep records of the organisation structure and energy consumption across your entire organisation. You will also need this information when calculating your footprint emissions.

The information that you provide to register should reflect your current structure i.e. as it exists at the time you register for CRC. 

If you are a single entity organisation, or do not have any group members which meet the qualification supply threshold in their own right (i.e. they do not meet the definition of an SGU) you do not need to list them.  You should click the button which indicates that you do not have any.

You will then be asked to enter the following details for each SGU: 

Organisation type

Name of organisation 

Address (registered address or main office if not a registered company)

Registered number (the system will provide the registered address and SIC code)

Trading name/group name

This is similar to the process for entering organisational details at Step 1.  You will need to go through this process for each SGU you have included in your "family tree".

Enter the qualifying electricity supplied during the qualification year to each SGU 

Disaggregating SGUs – You will be able to nominate SGUs to disaggregate when you complete your registration process.

�
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Primary Member

Detalls

Environment
A'gmen..cy - Scottish Environment
= ) Protection Agency

— | Narthern Ireland
Q  Environment

Primary Member

| — E
L Kay | Sign O
Home & | Primary Member
CRC Energy :
Efficiency Scheme EN ERQY
. . . CRC EFFICIENCY

Registration , Primary Member SCHEME

The primary member is the arganisation thatwill be legally responsible for CRC

compliance. Usually the primary member will he the top parent from your arganisation Related Information

structure, however, you can nominate any ofyour arganisation's Significant Group

Undartakings (SGL) or any other arganisation as your primary membear. » What's new

» Guidance

Danot select an SGLU that vau later wish to disaggregate. Ifyou wish to disagaragate an
SiGU that is also the Primary Member, yvou should choose "Other” an this page and
record the details of the Primmary Member again.

MAILLERMILI STADILIM PLC

Cancel Save

Environment
LW Agency

You now need to nominate a Primary

Member for CRC. Usually this will be

the UK parent company that you have
already provided details for.

Alternatively you can nominate
another member of your organisation.



Presenter�
Presentation Notes�
The Primary Member is the entity within a group that is nominated to be the compliance account holder on behalf of the group. 

Private sector:

For private sector bodies your Primary Member will by default be your highest UK parent, unless during the registration process you have nominated an alternative UK based group member.  For example, this may be appropriate if the highest UK parent is a holding company with no real presence.  The member you nominate to be the compliance account holder must be UK based and must be part of your organisational group structure. The Primary Member cannot be an agent or a consultant acting on behalf of your group.

Where an organisation is based overseas and operates in the UK through franchising agreements only, the overseas organisation can nominate as a Primary Member an organisation that is not part of their group but that is contractually associated with the group.

Primary Member - applicable to all sectors

Please consider the following when you choose a Primary Member which is different from your highest UK parent: 

Your Primary Member will manage the group’s purchasing and surrender of allowances and will be subject to anti money laundering checks.

 The revenue recycling payment will be made directly to the bank account details provided for the Primary Member by the senior officer contact 

The Primary Member will appear in the performance league table, unless they choose a group or trading name which more accurately describes the group.

We will generally serve documents (such as enforcement and civil penalty notices) on the Primary Member.  Any communication that we give to the Primary Member is deemed to be made to each member of the group.
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Senior Officer Contact
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Northern Ireland
Environment
Agency AR

L Kay | Sign Ou

Home © | Contact Information
CRC Energy x>
Efficiency Scheme ) ] ) E NE RGY
Required fields are marked with * CRC EFFICIENCY
Registration 3 SCHEME

Primary Member Senior Officer

Ifyaur Senior Officer is one ofthe Contacts which you have already praovided you may
select it from this list, otherwise select Otherto add a new Contact

Related Information

b What's new
i r Guidance
Senior Officer ' Mr Fred Smith [NVOICE, PRIMARY]
" MrJoe Blogys [SECONDARY]
€ Other ]

You now need to provide details of a
i) G @G Senior Officer Contact. If this person is
different to the nominated Primary or
Secondary contact you will need to
provide contact details for them.

@ Environment
W Agency
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Presentation Notes�
This contact must be an officer within the organisation that is the Primary Member ( the compliance account holder)  They must be able to authorise the primary and secondary contacts and the authorised representatives to act on behalf of the participant and Primary Member.  You are responsible for ensuring that your senior officer contact can carry out this authorisation on behalf of your whole group, or your organisation if you are not part of a group.

The senior officer contact must exercise management control.  For a registered company we would expect that this would be a director and for a public body the chief executive or equivalent, for a partnership a partner etc..

We will use information from Companies House or other published sources to verify the appointment.

This person will be expected to:

act upon enforcement and civil penalty notices served on him.  

authorise the primary and secondary contacts and the account representatives (and must be capable of doing this on behalf of the group) – this involves receiving information that we send to the address provided and passing it to the proposed contacts. The senior officer contact may also act as an account representative 

receive notification of the purchase, sale and surrender of allowances by the account representatives to protect against fraud.

receive confirmation of submission of emissions reports by the organisation.

receive notification of the publication of the league table.

receive confirmation of revenue recycling payments. 
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Summary of Registration
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e Northern Irelang

Environment == n |
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L Kay | Sign
Home ©1 | Registration Details
CRC Energy :
Efficiency Scheme o . ENERGY
Required fields are marked with ™ CR_C EFFICIENCY
Registration 3 SCHEME

Registration Preview

Your application for registration is almost ready for submission. You can naw download
and check a summary ofthe information provided.

Related Information

» Wihat's new
» Guidance

Download registration summary

WWhen you are sure thatthe application information is correct please canfirm by ticking
the hox below. Ifyou need to edit your data you may click the Previous huttan.

You can now view and download
a summary of your registration.
LD Ry CEEES You need to declare that the
information you have provided is
correct before you can submit
your registration.

" Ihave checked the application summary and confirm the information is correct. ® <+—

@ Environment
W Agency
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Background information

This is the last stage in the registration process before you pay the fee and submit your form. The system will now display the data you have entered.  This is the last chance that the registrant has to edit the data.

Information to provide and enter into the registry

If there are any errors in accuracies, you may edit or add to any of the data at this stage 

Once you are satisfied all the information provided is accurate and complete, click on ‘Continue’ 

�
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Registration Payment

lﬂi-\ o
b — | Northern lreland
S E PA' % | Environment
. Scottish Enviranment wewwni-envirnment govak | AGENCY, B

i Protection Agency

Method *

Home Registration Payment

CRC Energy

Efficiency Scheme

Registration BACSICHAPS Payment

Flease select a method of payment.

L Kay | Sign'
Home T | Registration Payment
CRC Energy ¥
Efficiency Scheme E NE RG Y
Reguired fields are marked with ™ CR_C EFFICIENCY
Registration > SCHEME
Payment
Related Information
Amount Due £950.00

v What's new

b Guidance

© Credit Card / Dehit Card
& BACSICHAPS

cance

Amount Due £850.00

Related Information

All pavments by BACSICHAPS transfers must be made to the following account and

using the unigue reference code shown below,; e

b Guidance

Barclays Bank PLC, 15 Queen Square, Bristal, BS1 4NP

IBAN: GBO6 BARC 2013 7446 46
SWIFTBIX: BARCGB22

Account Nurnber. 207 44646
Sort Code: 20-13-42

Your unigue reference code to be used inyour BACSICHAPS transfer is
CRCREG7380249

Please guote this code inyour transfer. This will help us to verify that we have received
wour payment. These details will be included in your confirmation email.

Cancel

Registering for CRC costs £950. You can
choose to pay this either by credit card or
BACS/CHAPS

Environment
LW Agency
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Information to provide and enter into the registry

You may pay by credit or debit card or BACS/CHAPS. 

If you wish to pay by card, the system will take you to an external secure site where your payment details will be collected.  You will need to enter the relevant card details.  You will receive a confirmation that you have paid and a payment reference number.

If you wish to pay by BACS/CHAPS, the system will provide you with a unique identifier that you should use when you make your payment.  If you do not use this identifier and we cannot trace your payment it will delay the completion of your registration. There may be a penalty if payment is not received before the 30 September 2010 deadline. You can print off the bank and identifier details. You will then need to provide the relevant payment details to your Finance Department or bank so that they can make the payment.  

�
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End of initial registration

| Home 1 |
CRC Energy hd
Efficiency Scheme
Registration 3

Registration application submitted

In arder to complete the registration your primary or secondary contact must enral far
CRC and accept the infarmation that has heen submitted on behalf of your organisation.

Your Registration Mumber for this application is: CRCD232536

Download a copy of your redistration details

YWhat happens next:

e will validate the address details that vou have provided for the primary and secondary
contacts and send them a letter at that address.

We will validate the appointment of your nominated senior officer.

We will send infarmation to the senior officer at the address you have provided so that the
nominated contacts can be authorised by your senior officer.

Your nominated primary and secondary contacts must enrol for CRC.

The primary or secondary contact, once enrolled for CRC, must log into CRC and select
"complete registration”.

You can login at any time ifyou need to download these details again.

= G0 to Homepage

PN ENERGY
L@ Frriciency
¥ SCHEME

| Related Information

» What's new
» Guidance

@ Environment
AW Agency

This is the last screen for the
initial part of registration. The
EA will now validate the
nominated Primary, Secondary
and Senior Officer Contacts
and undertake due diligence .
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Background information

Now you can submit your registration data.  At this point you have not completed registration yet and may be liable to a penalty if you do not complete your registration by 30 September 2010.  

Information to provide and enter into the registry

Click on the relevant button to submit the information.   You will receive a confirmation that you have submitted your data. 

�
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Next steps

< Validation
@ Enrolment and Completion of Registration
© Disaggregation of Significant Group Undertakings
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You have completed the initial registration. What happens next?

The information you have submitted will be validated by the administrator who will send confirmation by e-mail to the senior officer,…. Etc.�
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Entering the “Known Facts”

Agency |
g E ':‘w B S attish Environment
. Protection Agency

CRC Energy
Efficiency Scheme

Home 1

N

I=A

Northern Ireland.
Environment

L Kay | Sign §
Enter Known Facts
ENERGCY
Fequired fields are marked with ™ CRC EFFICIENCY
SCHEME

Enter Known Facts

Flease enter the details helow which were provided on your enralment invitation letter.

Related Information

Reference Number *  [CRC4885423

¥k WWhat's new

PN~ |a73999371

Mo accept the terms and conditions ™

Terms and Conditions (Opens in new window)

» Guidance

@ Environment
W Agency

Your “Known Facts” comprise of:
*PIN- this is posted to the Senior Officer
*Reference Number — this is posted to the Primary and
Secondary Contacts

You need both of these to enrol on the CRC Registry
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PRIMARY CONTACT PIN

SENIOR OFFICER Reference number

�
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Completion of Registration

B t — MNorthern Ireland =
f%wnonmen S E PA' NI.'1 A|Environment =
— ol

Agency Scattish Er J

. Prote

-
L Kay | Sign
Home Make Declaration
CRC Energy
Efficiency Scheme E NE RC Y
. . CRC EFFICIENCY
Declaration Registration Summary SCHEME
Flease review the registration information that vou have provided. Ifitis incorrect then
yau may amend the information by contacting the Environment Agency and requesting Related Information
your account be unlocked.
» Wihat's new
Download redistration summary » Guidance
| declare thatthe information provided on the registration is correct. — The flrSt Contact to enter the
Aperson knowingly or recklessly making a statement which is false commits an offence CRC ReQIStry WI” have to
under {CRC legislation). Ifyou make a false ar misleading statement we may prosecute ] 2
wau and ifyou are convicted you are Complete the reg |Strat|0n
_ process completing the
* liahle to a fine
® andiorimprisanrment declaration stating that the
The person submitting this form must have the legal authority of the establishment or reg|strat|0n |nf0rmat|0n

undertaking to sign on its behalf.

provided is correct.

" lagree

A

Environment
LW Agency
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A declaration will appear on screen, asking them to confirm that the information supplied is complete and accurate.  There will be an option to review the registration data entered and to amend or add to it.   Some of the information cannot be edited; for example we will have already validated the contact addresses, your senior offer and will be carrying out anti money laundering checks on your Primary Member so you cannot amend this information. Before you complete the registration you must also confirm you have read the administrative rules that apply to the participant concerning the operation of the Registry .



If you do not agree, you have to select it any way. You then need to contact us to tell us you need to change this information. We will unlock the account to allow you to do that.
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